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S U M MA R Y 

University executive-level leader and General Counsel with a concentration on higher education legal issues and 
organizational compliance. Seeking a position where I can work collaboratively to further organizational mission 
and goals and find solutions to complex regulatory and legal requirements within an ethical framework.  My skills 
can benefit an organization operationally, while reducing risk, exposure and liability, and assisting the 
organization to make sound strategic planning and business decisions within the relevant policies/procedures and 
laws. 

P R OFE SSIO N AL  E X PER IE N CE 

UNIVERSITY OF WEST GEORGIA, Carrollton, GA 
General Counsel 2019 to present 

• Serves as General Counsel for the University of West Georgia; total budget of approximately $200 million
dollars annually, enrollment of 13,500, with Division II athletics.

Leadership 
o Provides counsel and discreet advice to the President of the University and his Vice-Presidents in

matters of legal affairs, employee relations, strategic planning, and University business and
legislative matters.

o Serves as member of the President’s Executive Administrative Council and Cabinet.
o Instituted monthly touch-point sessions with university Vice-Presidents and select Division Heads

to discuss and strategize around any specific concerns and predict upcoming legal/regulatory
requirements.

o Served on the Strategic Planning implementation team for the Becoming UWG Strategic Plan for
2021-2026.

o Modernized the functionality of the Office of Legal Affairs, expanding the department from 1.5
employees to 5.5 employees including the creation of an Assistant General Counsel position.  The
expansion allowed the Office of Legal Affairs to develop specialized and system-oriented legal
procedures that provides capacity to efficiently address increased regulatory requirements, conduct
risk analysis, and proactively oversee University business and legal requirements.

o Created task-focused subdivisions within the office specializing in Records Management, Policy
Development, Compliance, Contracts, and Title IX/Equal Opportunity to effectively manage a
wide-range of legal and regulatory responsibilities.

o Developed meaningful, hands-on student learning experiences for students in the Office of Legal
Affairs.

o Integrated the Office of Legal Affairs as an essential member of the cross-departmental team which
closed and then re-opened the campus safely during the COVID-19 pandemic.

o Works collaboratively with the University’s three foundation boards (general, athletic and real
estate) to explore innovative opportunities for fund raising, reinvigorate and re-energize public
private partnerships on campus, and resolve other legal issues which may arise.



Legal Affairs and Compliance 
o Led a cross-departmental task force focused on bringing the University into compliance with the

Clery Act and shifted the compliance function for the Clery Act to the Office of Legal Affairs.
o Compassionately managed high-profile and sensitive employment matters successfully, including

the exit of a professor and high-level administrator, the resolution of a critical overtime issue,
successful resolution of a long-standing Title IX matter, and the successful mediation of an EEOC
Charge.

o Streamlined the trademark and licensing process on campus by placing the management of
trademarks and licenses in the Office of Legal Affairs.

o Developed a tracking matrix to monitor compliance activities and achievements including the
creation of a compliance records repository for proof of those activities and achievements.

o Expanded the compliance inspection window into a three-year deliberately planned process; this
ensures that each reviewable area on the inspection matrix is comprehensively audited and
reviewed at least once for compliance purposes within a three-year comprehensive inspection
cycle.

o Developed and implemented campus-wide training for supervisors in collaboration with the Office
of Human Resources.  This training aimed at educating supervisors and reducing liability and
regulatory issues.

o Developed and implemented training related to the freedom of expression rights of students,
faculty/staff and visitors on a public campus.

o Actively advises the Tanner School of Nursing on issues related to clinical sites, student
placement, and student accommodation requests.

Contract Management 
o Established a comprehensive University-wide contract management workflow simplifying the

process while expanding the ability to effectively review purchasing and other agreements
expeditiously.

o Reviews all agreements signed by the University, including, but not limited to: purchasing,
software as a service, data sharing, independent contractor, construction, leases, and
intergovernmental agreements.

o Created universal forms for the University Community including Facilities Use Agreement,
Services on Campus Addendum, Waiver of Liability, Media Release, and Data Sharing
Agreement.  The use of universal forms across campus streamlines operations, creates efficiencies,
and minimizes risks.

o Works collaboratively with the Office of Research and Sponsored Projects to review, create and
implement innovative research opportunities for faculty members across campus.

Title IX and Equal Opportunity 
o Supervises Title IX and Equal Opportunity Office and its functions, including intake,

investigations (formal and informal), and all negotiated resolutions.
o Interprets and implements major changes to Title IX regulations including developing policies and

procedures which support the regulatory changes.
o Instituted a policy of increased collaboration and cooperation with cross-departmental campus

partners in providing Title IX and Equal Opportunity training and guidance.

Policy Development 
o Established policy/procedure guidelines that ensure policy is developed transparently with input

from campus stakeholders, Faculty governance bodies, and leaders.
o Advises the Faculty Senate on by-law revisions and provided transparency into University policy

and procedure development.
o Created a webpage to house both Faculty Senate By-laws and the Faculty Handbook creating a

repository access to the most current documents for all University stakeholders.



o Works closely with the Office of Research and Sponsored Projects to create a comprehensive
policy framework to support faculty in their research endeavors.

GEORGIA STUDENT FINANCE COMMISSION, Tucker, GA 
General Counsel    2015 to 2019 
• Served as General Counsel for the Georgia Student Finance Commission, Georgia Student Finance Authority

and Georgia Higher Education Assistance Corporation.  These public corporations collectively form the State
of Georgia’s student aid organization providing and servicing educational loans and administering more than
20 state and lottery funded scholarships, grants and service-cancelable loan programs to Georgia students;
annual budget of approximately $1 billion dollars.

• Provided legal advice to the agency governing boards, including setting agendas, drafting motions and
resolutions, reported on the progress of all pending and potential litigation, and presenting legal and regulatory
changes to the Board.

• Provided an array of legal services related to compliance with federal and state law, employment issues,
student and borrower appeals, charges of discrimination, contracts, real estate, and business disputes.

• Represented the commission in hearings before the Office of State Administrative Hearings, with a 100%
success rate over three years.

• Provided guidance and counsel to executive leadership and department heads on issues related to FERPA,
Open Records Act, and data privacy and security.

• Developed and authored policies, procedures, and regulations related to the scholarship, grant and loan
opportunities administered by the agency; reviewed and drafted agency legislation.

• Managed a team of 10 employees which included the following departments: procurement, internal and
external compliance, and human resources.

• Drafted and reviewed agency contracts.  Solved issues related to current tenants and property-related disputes
on agency-owned property.

• Managed compliance processes that evaluated the compliance of 86 schools every year.  Developed new
compliance process for programs including the immensely popular Dual Enrollment program.

• Integrally involved in transformative agency projects including the launch of brand-new programs: Dual
Enrollment, REACH (Georgia’s first needs-based mentorship and college scholarship program), the
development of the College Hope Eligibility Calculation Service and the conversion of the entire agency
workforce to state employment.

CITY OF ATLANTA, DEPARTMENT OF LAW, Atlanta, GA   
Senior Assistant City Attorney 2013 to 2015 
• Served as Senior Assistant City Attorney to the City of Atlanta.  The City of Atlanta has a population of

approximately 500,000 persons with more than six million people in the Atlanta metropolitan area.
• Represented, advised and provided legal guidance to city leaders on civil litigation and personnel matters.
• Advised the License Review Board, the Tree Conservation Commission, and the Atlanta Human Relations

Board on matters under their jurisdiction, including setting agendas, advising on open records issues, and
general advice on appropriate board operations.

• Performed investigations into employment-related matters including, but not limited to: sexual harassment,
theft, accidents, and drug/alcohol use on the job.

• Represented the city in state and federal court on claims related to personal injury, employment
discrimination, and Constitutional issues.  Conducted depositions and managed discovery for active litigation.

• Drafted policies and procedures related to employee safety, employee assistance programs, the Americans
with Disabilities Act, and drug and alcohol testing.

• Represented the city in administrative hearings with a greater than 90% success rate.
• Negotiated and mediated settlement agreements related to employment matters, accidents, and Constitutional

issues.



JTC EDUCATION HOLDINGS/MEDTECH, Atlanta, GA 
Senior Vice President /General Counsel  2010 to 2013 
• Served as General Counsel for the for-profit college which included the campus support center and 11

associated colleges and institutions across 6 states and the District of Columbia.  The Medtech campuses
closed in 2016.

• As a member of the executive team, formulated effective strategy to ensure attainment of goals and objectives.
Communicated legal/regulatory issues to the Board of Directors.

• Managed legal issues and due diligence aspects of the acquisitions of colleges; negotiated, reviewed, and
drafted complex commercial contracts; managed outside counsel in defending litigation against the company.

• Managed a team of five individuals focused on legal and regulatory compliance.
• Developed a comprehensive risk management strategy relative to changing Federal and State regulations,

including document/data security and retention policies.
• Ensured compliance with all U.S. Department of Education and individual State regulations.
• Trained instructors and administrators on industry-related legal issues and issues related to employment law.
• Provided a wide variety of legal guidance related to student issues: FERPA, Title IV, Title VII, Title IX, ADA,

regulatory changes and employee issues.
• Represented the organization in mediations of employment discrimination disputes including legal

recommendations on disciplinary action.
• Drafted EEOC position statements in defense of the organization.
• Worked cooperatively with industry leaders, regulators and legislators.

TECHNICAL COLLEGE SYSTEM OF GEORGIA (TCSG), Atlanta, GA 
General Counsel 2006 to 2010 
• Served as General Counsel of the Technical College System of Georgia which included 26 colleges, total

enrollment of approximately 150,000, and state budget of $373 million in fiscal year 2021.
• Advised the governing board on issues related to upcoming legislative changes, policy and procedure changes,

and generally appropriate governance principles.  Presented policy and procedure changes to the full board
for vote.

• Managed three employees, including one attorney, focused on policy and procedural development and
regulatory compliance.

• Provided a wide variety of legal services including guidance related to compliance with Federal and State
law, employment issues, student grievances and appeals, charges of discrimination, tenure, contracts, real
estate, and business disputes.

• Drafted position statements to charges filed with the Equal Employment Opportunity Commission, the
Georgia Commission on Equal Opportunity and the United States Department of Education.

• Represented the system and member technical colleges in mediations before the EEOC, Georgia Commission
on Equal Opportunity, private mediators and federally mandated mediations.

• Managed outside counsel on all litigation matters; developed and authored policies and procedures; conducted
internal investigations related to employee/student discrimination.

• Worked collaboratively with Title IX and ADA Coordinators to ensure compliance with applicable laws.
• Provided advice on issues related to the development and continued compliance of sports programs at certain

colleges.
• Presented staff development seminars primarily related to employment and student affairs issues.
• Worked cooperatively with the system executive staff and the presidents of the 26 colleges to identify and

resolve legal issues.
• Played an integral role in system initiatives including the mergers of 13 colleges into six and the transition of

the system from quarters to semesters.



E D UC AT IO N  

 The University of Georgia School of Law Michigan State University 
Juris Doctor, cum laude, May 1998 Bachelor of Arts with Honors, May 1995 

B A R A DM ISS IO NS ,  ME MB ERS HI PS  &  AC TI VIT IES  

• Florida, 1998
• Georgia, 2000
• Northern and Middle Districts of Georgia
• 11th Circuit Court of Appeals
• NACUA Notes Editorial Board 2010-2011
• President, Ovarian Cycle 2008-2009
• Georgia Piedmont Technical College, Board of Directors 2011-2014
• Eligible to join the Illinois State Bar upon application


	PROFESSIONAL EXPERIENCE

